
1 | P a g e U s e r I n s t r u c t i o n M a n u a l f o r C C V I S 
P r e p a r e d b y P r a s h a n t B u d d h i w a n t – P r o j e c t D i r e c t o r - I T 

 

 

 

 

Caste Certificate Verification Information System (CCVIS) is online web based application to 

get Caste Validity Certificate for application type - Student, Service, Election and Other to 

avail various benefits under different Government Schemes. CCVIS can be access by below 

URL i.e. https://barti.maharashtra.gov.in 

This URL is best viewed in all modern browsers (latest versions): Chrome 40+, Firefox 40+, IE 

9+ Recommended minimum resolution: 1280 x 768. Please do not access this portal from 

any mobile devices. 

For new user click on “New User or Register Here.” 
 

 

https://barti.maharashtra.gov.in/
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 Select Salutation from provided drop-down list. 

 Enter the First Name, Middle Name, & Last name from the Caste Certificate for which 

scrutiny need to be done. 

 Select the Appropriate Gender from the provided drop-down list. 

 Enter correct user/applicant’s email Address. Please note that Email Verification & 

further application status would be notify by email & SMS only so make sure correct 

entry of Email Address & Mobile number. 

 After entry of correct Email Address & mobile number please click on send OTP button for 

Mobile verification process. 

                  

User will get OTP (One Time Password) by SMS. Enter the correct OTP (One Time Password) 

& Click on Verify button. If you have not receive OTP (One Time Password) then click on 

Resend OTP button to get SMS. 

                  
 

 User name will be by default Email Address. 

 Set the Password for User login as per your choice. 

 Enter the Captcha Code Then “Submit” button will be enable. 

 Click on Submit button & check your email for Email Verification Process. 
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 User will receive automated email from Help Desk (evalidity@barti.in) with subject line 

“eValidity Certificate - Please verify your email address” as per below snapshot. 

 Click on Confirm Email button from the received email. If you have not received email for 

verification, then please check your Spam mail box & select this is Not Spam mail which 

will help you to get all future communication in your inbox. 
 

mailto:evalidity@barti.in
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 User will get credential to apply Online Caste Validity Certificate Application via Email & 

SMS. 

 This will confirm that Mobile number & Email address have been verified successfully. 

 Now user can re login with provided credential to apply Online Caste Validity Certificate 

Application in Caste Certificate Verification Information System. 
 

                                 

 
 
 

After login User will able to see below Terms & Conditions. Read carefully & then tick 

on “I agree” check box & click on “Proceed” Button. 
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 Select Type of Application – Other 
 

 
 Select correct Purpose of Scrutiny from the provided dropdown for which user require 

Validity certificate then click on Submit Button. 
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Applicant Information 

 
 Salutation will be Auto populated from the Registration Process.

 Applicant Name (First Name, Middle Name and Last name) will be Auto populated 

from the Registration Process.

 Marital Status – Selection (compulsory) - Select the Marital Status from the dropdown. 

User need to enter after marriage name in case of married female.

 Enter 12 digit Aadhaar Card Number – This is optional but if user enter then it will be

  easy & use full to pull the User’s soft copy of Caste Validity Certificate from DigiLocker. 

 Date of Birth-(Calendar) – Entry (compulsory) – Enter the Date of Birth from the 

Calendar.

 Birth Place- (Characters only) – Entry (compulsory) – Enter the Birth place i.e. name of 

city/village.

 Category – (Drop down) – Selection(compulsory)

1) Scheduled Caste 

2) Scheduled Caste Converted to Buddhism 

3) Vimukta Jati (A) 

4) Nomadic Tribe (B) 

5) Nomadic Tribe (C) 

6) Nomadic Tribe (D) 

7) Other Backward Class 

8) Special Backward Class 

9) Socially & Educationally Backward Category 

10) Special Backward Category (A) 

 
 
 
 
 
 
 



9 | P a g 
P r e p a r 

 

 Caste– (Drop down) – Selection(compulsory) – Select the correct caste with correct 

number from the drop down list.

 Sub caste – (Drop down) – Selection (If Applicable)- Select the correct Sub caste with 

correct number from the drop down list.

 Applicants Caste Certificate Number- (Alphanumeric Field)- Entry (compulsory)- Enter 

the Caste Certificate no/ Serial no./Bearing no.

 Caste Certificate Issuing Date-(Calendar) - Entry (Mandatory)- Select the Caste 

Certificate Issuing Date from the Calendar.

 Issued from District- (dropdown list) - Entry (Mandatory) – Select the District name 

from which district Applicant’s Caste Certificate has been issued.
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 Designation of Caste Certificate issuing Authority- (drop down list) Entry (compulsory)-

 Sub Divisional Officer 

 Deputy Collector 

 Tahasildar & Executive Magistrate 

 Other 

 Select the correct Sub Divisional Officer / Tahasildar & Executive Magistrate taluka 

from the further provided drop down list.

 Name of the Document on which Caste Certificate is Obtained from Competent 

Authority – Select the appropriate check box on which Caste Certificate is Obtained 

from Competent Authority from the below document list.

 Applicant School Leaving certificate/Transfer Certificate 

 Father School Leaving certificate/Transfer Certificate 

 Grand Father School Leaving certificate/Transfer Certificate 

 Old 7/12 Extract 

 8 A Extract 

 Self-Declaration 

 Affidavit 

 Caste Certificate of the Father 

 Caste Certificate of Grandfather 

 Bonafide Certificate 

 Ration Card 

 Caste Validity Certificate in Blood Relative 

 Copy of Kotwal Book 

 Copy of Service Book 

 Photo ID of Applicant 

 Other – Select if the name of document not available from the 

above list & enter the other name of document on which caste 

certificate is obtained from Competent Authority. 

 Mother Tongue – (Characters)- Selection(Mandatory) –Select appropriate field from 

the dropdown list i.e. Marathi or Other.

 Region dialect – (Characters) – Entry (Mandatory) – Enter Region dialect.

 God/Goddess Name– (Characters) – Entry (Mandatory)- Enter the God/Goddess Name

 Five different surnames of relatives or person from the same caste of the applicant – 

(5 different text boxes, characters) - Entry (Mandatory) – Enter the 5 different 

surnames.

 Click on “SAVE & CONTINUE” button
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Applicant Address: 
 

 Correspondence Address– (Alphanumeric, Special Characters field acceptable) - 

Selection(compulsory) – Enter detail correspondence Address since original Validity 

certificate may send on correspondence Address by Speed post.

 Country- (drop down) - Selection(compulsory) – Select the correct dropdown from 

India or Other. If user select “Other” option from the dropdown, then enter the 

Country Name with State name.

 State - (drop down list)- Selection(compulsory) – Select State from the drop down.

 District - (drop down list)- Selection(compulsory) – Select District name from the drop 

down.

 Taluka – (drop down list)- Selection(compulsory) - Select Taluka name from the drop 

down.

 Pin code – (6 digits only) - Selection(compulsory) – Enter correct postal PIN code.

 Since when applicant is residing at current address (YYYY) – (Year calendar only) – 

Entry (Mandatory) – Select the year from provided drop down.

 Select appropriate radio button for Permanent Address is same as correspondence 

Address? If it is “No” then Click on “SAVE & CONTINUE” button. If it is “Yes” then fill 

the information as per below.

 Permanent Address – (Alphanumeric, Special Characters field acceptable) –Selection 

(compulsory) - Enter detail Permanent Address.

 Country- (drop down) - Selection(compulsory) – Select the correct dropdown from 

India or Other. If user select “Other” option from the dropdown, then enter the 

Country Name with State name.

 State - (drop down list)- Selection(compulsory) – Select State from the drop down.
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 District - (drop down list)- Selection(compulsory) – Select District name from the drop 

down.

 Taluka – (drop down list)- Selection(compulsory) - Select Taluka name from the drop 

down.

 Pin code – (6 digits only) - Selection(compulsory) – Enter correct postal PIN code.

 Click on “SAVE & CONTINUE” button

 

Applicant Education Details 
 Applicant Education– Selection (Optional) – Select the Education from Primary

 Name of Educational Institute and Address (Alphanumeric field) – Selection 

(Optional) – Enter School/Institute/College Address with Telephone No.

 Duration of Education – (Year from to Year to) – (Year calendar only) - Selection 

(optional) – Select the start & end year of the selected particular education.

 Category Mentioned in Educational Record – (Drop down) – Selection(optional)

 Caste Mentioned in Educational Record – (Drop down) – Selection(optional)- Enter 

the Caste name from Educational Record i.e. Leaving Certificate, School Register etc.

 Sub Caste Mentioned in Educational Record - (drop down list)- Select the Sub Caste if 

applicable.

 Education Status – Select the Education Status as “Completed” if selected education 

already done or completed. Select the selected Education Status as “In Progress” if 

selected education is in Progress.

 
 

 
 Click on “Add” Button to save this record.
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 In same manner user can add Secondary Education, College Education & Other 

Education if any as per below snapshot.

 

 

 Click on Save & Continue button 
Family details 
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 Father’s Name – (Only Characters Field allowed i.e. Aa to Zz) - Selection (Compulsory)

– Enter Applicant Father Name (First name, second name and Last name) 

 Grandfather’s Name – (Only Characters Field allowed i.e. Aa to Zz) - Selection 

(Compulsory) – Enter Applicant Grandfather’s Name (First name, second name and 

Last name)

 Permanent Address of Father (If Father is not alive, mention the address where he 

used to stay till his expiry) - Selection (compulsory) – Enter Permanent Address of 

Father

 Country- (drop down) - Selection(compulsory) – Select the correct dropdown from 

India or Other. If user select “Other” option from the dropdown, then enter the 

Country Name with State name.

 State - (drop down list)- Selection(compulsory) – Select State from the drop down.

 District - (drop down list)- Selection(compulsory) – Select District name from the drop 

down.

 Taluka – (drop down list)- Selection(compulsory) - Select Taluka name from the drop 

down.

 Pin code – (6 digits only) - Selection(compulsory) – Enter correct postal PIN code.

 Father’s Occupation – (drop down list)- Selection(compulsory) – User can select 

appropriate from provided drop down i.e. Service, Business, Other (Free Text).

 Office/ Business address –Entry (compulsory) – Enter the office or business address 

with contact number.

 Contact No. – (10-digit no.) – Entry (compulsory) – Enter Land line or mobile number 

if any.

 Inherited Profession of Family – Free Text (compulsory) – Enter Inherited Profession 

of Family

 Click on “SAVE” button

 Is Applicant’s father literate? Yes / No – Select appropriate radio button. 

If user select “No” then Click on “SAVE & CONTINUE” button

If user select “Yes” then enter below details. 
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 Name of Educational Institute and Address (Alphanumeric field) – Selection 

(compulsory) – Enter School/Institute/College Address with Telephone No. where 

Applicant’s father studied.

 Duration of Education – (Year from to Year to) – (Year calendar only) - Selection 

(compulsory) – Select the start & end year of the selected particular education of 

Applicant’s father.

 Category Mentioned in Educational Record – (Drop down) – Selection(compulsory)

 Caste Mentioned in Educational Record – (Drop down) – Selection(compulsory)- Enter 

the Caste name from Educational Record i.e. Leaving Certificate, School Register etc. 

of the Applicant’s father.

 Sub Caste Mentioned in Educational Record - (drop down list)- Select the Sub Caste if 

applicable of Applicant’s father.

 Education Status – Select the Education Status as “Completed” if selected education 

of Applicant’s father already done or completed. Select the selected Education Status 

as “In Progress” if selected education is in Progress.

 Click on “Add” Button to save this record.

 In same manner user can add Secondary Education, College Education & Other 

Education if any as per below snapshot.

 

 Click on Save & Continue button
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Family Migration Details 

State Migration 

 Is Applicant / Applicant’s family migrated to Maharashtra State? - (Yes or No check 

box) - Entry (Mandatory) - If it is “Yes” then fill the below information

o From which State? Selection from Drop Down- Entry (Mandatory) – Select the 

name of State from which Applicant / Applicant’s family migrated to 

Maharashtra State. 

o Migration Year (YYYY)? – (Year Calendar) - Entry (Mandatory) – Select the year 

of Migration from which Applicant / Applicant’s family migrated to 

Maharashtra State. 

o Reason for Migration- Selection from Drop Down- Entry (Mandatory) – 

Education, Business, Service, Other (Free Text Box in case of Other) 

 

Native Place Migration 

 Is Applicant / Applicant’s family left the native place? – (Yes or No check box) - Entry 

(Mandatory) If it is “Yes” then fill the below information.

 

 Who left the place? - (drop down) - Entry (Mandatory) – Select from drop down list 

who left the place from native place.

 When was the Native Place Left? – (Year Calendar) - Entry (Mandatory) – Select the 

year in which Applicant / Applicant’s family left the native place.

 Reason for leaving - (drop down) - Entry (Mandatory) – Education, Business, Service, 

Other

 Whether Applicant / Applicant’s family holding house/land at native place? – (Yes or 

No check box) - Entry (Mandatory)

 Name of the relative who is residing at native place currently?
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 Mention the relationship of relative with Applicant– (characters) – Entry (Optional)List 

will be provided by BARTI.

 Address of the relative staying at Native place– (characters) – Entry (Optional)

 Contact Number of Relative - (10 digits only) – Entry (Optional) or land line

 Email Address of Relative - Entry (Optional)

 

 

 Click on “SAVE & CONTINUE” button. 

 
Family Caste Validity Details 

 Whether scrutiny of the caste certificate of any member of the family has done 

earlier? - (Yes or No check box) - Entry (Optional) – If “Yes” then user need fill below 

information.

 Name of Relative – (Characters) – (Mandatory) – Enter the full name of Relative who’s 

scrutiny of the caste certificate has done earlier.

o Relation with Applicant – (drop down) – (Mandatory) – Select the appropriate 

drop down. 

o Scrutiny Committee – (drop down)- (Mandatory) – Select the name of 

committee from the drop down list from where the Relative got the Caste 

Validity Certificate. 

o Reason for Scrutiny (drop down) - (Mandatory)- Select the reason of scrutiny 

for Caste Validity Certificate which is obtained by Applicant’s Relative. 

o When verification took place(YYYY)? – (Year calendar) – (Mandatory) – Select 

the year from drop down when verification took place for getting Caste Validity 

Certificate of the relative. 

o Relative’s Caste Validity Certificate No. – (Alphanumeric) – (Mandatory) – 
Enter the relative Caste Validity Certificate No. 
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o Date of issue of Caste Validity Certificate – (calender) – (Mandatory) – Enter 

the date of issue of Caste Validity Certificate from the provided calender when 

the Caste Validity Certificate of Relative issued. 

o If rejected give its details- If “Yes” then mention the rejected reason for 

relative Caste Validity Certificate. 

 If applicant has applied for caste validity certificate before any committee in State of 

Maharashtra? - (Yes or No check box) – If Yes then fill below details

 
o Which Committee? – (drop down) - Select the name of committee from the 

drop down list. 

o Category – (Drop down) – Entry (Mandatory) – Select the Category for which 

applied. 

o Caste– (Drop down) – Entry (Mandatory) - Select the Category for which 

applied. 

o Sub Caste- (drop down list)- Entry (If Applicable)- Select the Category for which 
applied. 

o Date of Application – (Calendar) – Select the date of application. 

o Committee Decision – (drop down) – Valid/ Invalid / Pending - Select the 
Committee Decision accordingly. 

 

 

 
 Click on “SAVE & CONTINUE” Button
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Upload Documents 
 

 Would you like to take benefit under blood relation from paternal side, if any? – Select 

the appropriate radio button Yes or No.



A) Primary Documents (Below All Documents Are Mandatory) 

1) Caste Certificate of Applicant (Mandatory) – (Supported file type – PDF) – Upload Scan 

copy of Applicant Caste certificate. 

2) Original Affidavit (In Specimen Form 23 Rule - 14) (Mandatory)- (Supported file type – 

PDF) - Upload Scan copy of Affidavit (In Specimen Form 23 Rule - 14). 

3) Original Affidavit (In Specimen Form-3, [Rule - 4(1)] Affidavit of Claimant / 

Parent(s) - (Mandatory) (Supported file type – PDF) - Upload Scan copy of Affidavit. 

4) Certificate to be issued by Head of Establishment/Institution from whom benefit is 

to Given *(Mandatory) (Supported file type – PDF) - Upload Scan copy. 
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5) Applicant Photo - (Mandatory)- Supported file type: JPG/JPEG – Upload the scan copy of 

Applicant Photo 

6) Applicant Signature – (Mandatory) - Supported file type: JPG/JPEG - Upload the scan copy 

of Applicant Signature 
 
 

 

(B) Important Secondary Documentary Evidence to Prove Caste Claim (Any one ofthe 

document can be uploaded from below list) 

1) Certified Copy of Applicant’s Birth Date(Optional) 

2) Certified Copy of Applicant’s Primary School Leaving Certificate/School Register’s 

Extract (Optional) 

3) Certified Copy of Applicant’s Father Primary School Leaving Certificate/School 

Register’s Extract (Optional) 

4) Certified Copy of School Leaving Certificate/School Register’s Extract of Grand 

Father/Real Elder Uncle’/Real Aunt (From Paternal Side) (Mandatory) 

5) If relatives from Paternal side are illiterate, then Birth/Death Extracts of Father/Real 

Elder Uncle’/Real Aunt/Grand Father (From Paternal Side) issued by Competent Authority 

(Village Extract No.14/Kotwar Book/Nationality Register) (Optional) 

OR 
 

If Caste is not mentioned in above documents, then, Revenue Record/Old 

purchase/sale deed in which caste is mentioned (Optional) 

1) Any Other documents supporting Caste claim (Optional) – In case, User select “Would you 

like to take benefit under blood relation from paternal side, if any?” –then user need to 

upload the scan copy of validity certificate of relative who is under blood relation from 

paternal side under “Any Other documents supporting Caste claim” 
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2) Attested Xerox copy of identity card issued by the College(Optional) 

3) If any of the above documents are not available, then attach other relevant documents 

(mention) (Optional) 

4) Entry of caste mentioned in the documents of blood relatives from paternal side, registered 

before deemed date of respective caste category, e.g. sale or purchase deed of land, house 

or other immovable property, mortgage deed, agreement, inam sanad through which 

rights have been transferred (Optional) 

5) Entry of caste of blood relatives from paternal side in National Registration Book mainly 
from Aurangabad Revenue Division. 

6) Documents related to Inam land available in the records of Directorate of Archives 
revealing the evidence of caste, e.g. written statement, oral evidence, pursis, genealogy, 
etc. 

7) Entry of caste in the extract of Village Mutation Register, documents in the Format of ‘Ka’, 
‘da’, ‘ee’, patra, entries of caste of blood relatives from paternal side mentioned in the 
documents of old Court proceedings. 

8) Government and semi-Government certificates containing traditional Occupation of caste 
in the old Caste System in respect of ancestors in blood relations from paternal side, 
entered before deemed date. 

9) Old record wherein name of traditional occupation is mentioned as caste In lieu of 
surname. 

10) Sanad or Proceedings before deemed date, in which the tenant has been declared as the 
landlord, as per the provisions of the Maharashtra Tenancy and Agricultural Lands Act 
(LXVII of 1948) or any other law, revealing the entry of caste. 

11) Entries of caste in Census record entered before deemed date.”. 
 

 

 Click on “Save & Continue” Button & Check the preview thoroughly. 
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 If you would like to change anything in Application, then click on “Edit” button for the 

same otherwise click on “Submit” button. 
 
 

 After clicking on Submit button 
 

 

 After Final Submission please check your registered email address for further details. 

 Click on Final Submission button if user has correctly entered all details but make sure 

user will not able to change any details from the Application after the clicking of “Final 

Submit” Button. 
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 Final Submission you will get Application Status. 
 
 

 
 
 

 
 After Final Submission please check your registered email address for further details. 
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